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Apprenticeships Plagiarism Policy 
 

Scope: This policy aims to define what constitutes plagiarism, how to avoid it, and 
how to deal with cases that may arise.  
 
This policy applies to all Adalta staff and associates involved in the delivery and 
assessment of qualifications and Apprenticeships and all learners registered for 
approved qualifications and Apprenticeship Standards. 
 
This policy should be read in conjunction with Adalta’s Maladministration and 
Malpractice policy, Complaints and Feedback Policy, Whistleblowing Policy, 
Special Consideration Policy, and Reasonable Adjustments Policy. 

 

1. INTRODUCTION 
 

1.1 Adalta are committed to ensuring the authenticity and credibility of learner’s 
work and the qualifications we deliver, along with upholding our 
responsibilities to learners, employers and associated awarding bodies. 
 

1.2 When a learner submits work for assessment, and when completing the 
relevant Statement of Authenticity, learners are confirming that the work 
submitted for all tasks is their own.  

 
2. DEFINITIONS  
 

2.1  Plagiarism means presenting work, excerpts, ideas or passages of another 
author without appropriate referencing and attribution. Plagiarism occurs 
when a learner presents as original existing or unacknowledged materials or 
ideas from another person or source as their own work.  
 

2.2  Collusion occurs when two or more learners submit work which is so alike in 
ideas, content, wording and/or structure, that the similarity goes beyond what 
might have been a mere coincidence.  

 

2.3 Examples include: 
- buying a paper from an internet source and submitting it as your own 

work 
- getting someone else to do the work for you 
- giving false information about the source of information used in work 
- copying sections of work from a friend/colleague 
- copying/pasting information from textbooks/ the internet without citing 

the source 
- omitting quotation marks from quotations 
- incorrect referencing 



 
2.4  Plagiarism and collusion amount to falsification of work, and copying work 

from the internet, a book, or from another learner are examples of plagiarism. 
It is acknowledged by Adalta that plagiarism isn’t always intentional as it may 
be the result of learner misunderstanding rather than direct intention. 
However, both plagiarism and collusion within work linked to qualifications are 
considered by awarding bodies to be a very serious matter, which should be 
dealt with in accordance with their published Malpractice and 
Maladministration Policy and Procedures. Awarding bodies routinely use 
software to check carefully for plagiarism and, if they find learners have 
plagiarised work, their work will be invalidated and learner may be withdrawn 
from the qualification. 

 
 

3. PREVENTION  
 

3.1 Learners: 
- should not let others see their work as this can amount to collusion 
- should ensure coursework is written in their own words unless quoting a 

reference 
- should not use essay banks, essay writing services or similar to produce 

work 
- should not share their work on social media or networking sites 
- should always sign the statement of authenticity provided with work 

templates to confirm that this is their own work 
- should consult their assessor if unclear 

 
3.2 Assessors: 
 

- should ensure the learner is aware of and knows how to access the 
plagiarism policy 

- should inform the learner that if confirmed plagiarism may ultimately result 
in disqualification for the qualification and/or withdrawal from the 
Apprenticeship 

- should inform the learner that awarding bodies may use available 
technology/software to detect suspected plagiarism 

- should deal with suspected cases in line with Adalta’s published 
procedure 
 

 

4. PROCEDURE FOR DEALING WITH SUSPECTED CASES  
 
4.1 If the assessor identifies a suspected case of plagiarism they should initially 

inform the centre/programme manager and discuss their concerns directly with 
the learner. The purpose of the discussion is to seek to verify the learner’s 
understanding of plagiarism, and to give the learner the opportunity to 
demonstrate that this incident does not constitute plagiarism. If appropriate, 
further evidence / resubmission of work should be requested to prove their 
knowledge, skills and/or behaviour in the area of competency identified. Re-
submitted work should then be re-assessed by the assessor and also be sampled 



by the centre/programme manager. In cases of collusion, where one or more 
learners is affected, the procedure applies to all identified learners.  

 
4.2  If the internal verifier identifies suspected plagiarism that has not been identified 

by the assessor, the work must be referred, and the process outlined in 4.1 is 
repeated. If appropriate, additional training will be provided for the assessor. This 
issue should then be raised with the centre/programme manager who will make a 
decision on the next course of action. 

 
4.3 The centre manager will record and monitor cases of plagiarism [and suspected 

plagiarism] identified. 
 
4.4  If appropriate, the Malpractice and Maladministration policy will be implemented. 

Plagiarism and collusion within work linked to qualifications are considered by 
awarding bodies to be a very serious matter, which should be dealt with in 
accordance with their published Malpractice and Maladministration Policy and 
Procedures, which may result in the withdrawal of the learner from the 
qualification. 
 

4.5 If a learner disagrees with a decision made by Adalta they can follow the 
Complaints and Feedback policy. 

 

5. REVIEW 
 

5.1 We will carry out a fundamental review of this policy every three years or 
sooner subject to legal or regulatory changes; or in response to internal 
changes.  

  



 


